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Main Menu and click <continue>, the
Program will bring you to a

Class List view. This list should re-
flect the grade you teach and your
current class list.

( Note: the student list is imported
from the Student Database used by
the School Office— if a student is
missing it will be important to check
that the student is listed correctly in
the main database. If a correction is
needed, it will have to be done in the
main database and then imported into
the Progress Report Database. This
cannot be done by classroom teach-
ers)

Each marking period will have differ-
ent Web Entry Screens.

Classroom Teachers should click the
button for the appropriate marking
period.

1st

Specialists: Art, Music & P.E. can
enter grades through the Web or
through different in school network
access screens. For Web Entry,
Specialists should

e

On the actual report card entry
screen, there is a checkbox which
should be clicked when an individual
has completed his/her part of the
task.
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Number Sense and Gperations = ged | g | anahysis and probability. This may incleds:
Understands and applies concepts of numbsr L - Read and interpret charis and graphs
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When you are finished entering grades,

Click < LogOut>

To end the session

Attendance Information will be added to the Progress
Report prior to printing.

( Note: you can print from these screens— the printed
report will give you the information you entered but

it will not look like the official printed Progress Re-

port)
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